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STUDENT HANDBOOK FOR THE
EARLY CHILDHOOD EDUCATION DIPLOMA AND CERTIFICATE PROGRAMS
 Co-creating Rich and Relevant Learning Communities with Children
Faculty of Education and Social Work

Territorial Acknowledgement
Thompson Rivers University campuses are on the ancestral lands of the Tk'emlúps te Secwépemc (Kamloops campus) and the T’exelc (Williams Lake campus) within Secwepemcúl̓ecw, the traditional and unceded territory of the Secwépemc. The region TRU serves also extends into the territories of the St’át’imc, Nlaka’pamux, Nuxalk, Tŝilhqot'in, Dakelh, and Syilx peoples. 

Contents
WELCOME LETTER	4
ORIENTATION	5
BOOKS AND RESOURCES	6
NEW TO TRU?	6
STUDENT EMAIL AND COMPUTER SYSTEM ACCOUNTS	7
CONTACT INFORMATION	7
PROGRAM OVERVIEW	8
Decolonization	8
Coursework	10
Integration of Theory and Practice	11
ECE Diploma Program at a Glance	12
Full-time Study	12
Year 1	12
Year 2	12
Part-time Study	14
Year 1	14
Year 2	14
Year 3	14
ECE Specialization Certificates at a Glance	15
Infant & Toddler Specialization Certificate in ECE	15
Inclusive Practices Specialization Certificate in ECE	16
Practica Features of The ECE Diploma & Post Diploma Programs	17
Innovative Practicum Model	17
Practicum 1: ECED 1200	17
Practicum 2: ECED 1300	18
Practicum 3: ECED 2200	18
Inclusive Practices Specialization Certificate Practicum: ECED 3300	18
Infant and Toddler Specialization Certificate Practicum: ECED 3400	18
Missed Practicum Time	19
Criminal Record Check	20
Practicum Extension	22
Sector Competencies	23
PERSONAL AND PROFESSIONAL CONDUCT AND CODE OF ETHICS	24
PROGRAM FEATURES AND EXPECTATIONS	26
Classroom Conduct	26
Attendance	26
Attendance and Inclement Weather Practice	27
Cell Phone Use – Classroom Expectations	27
Cell Phone Use – Practicum/Field Placement	27
Professional Conduct and Ethical Practice	28
Children in class	28
Respectful Behavior	29
Removal for Breach of Professional Competency	29
Grades and Assessment	30
Writing and Speaking Expectations	30
Academic Integrity	31
Use of Generative AI	32
Accommodation for Students with Disabilities	33
STUDENT RESOURCES AT TRU	34
Indigenous Student Development	34
Awards and Scholarships	34
Student Services	34
Accessibility Services	35
Medical Clinic	35
Sexualized Violence Prevention and Response Office	36
Wellness Centre	36
The TRU Writing Centre	36
Sports and Recreation	37
Thompson Rivers University Students’ Union (TRUSU)	37




[bookmark: _Toc220413327]


2		Updated: June 2026

[bookmark: _Toc231988325]WELCOME LETTER
Dear Early Childhood Education (ECE) Students,
Welcome to the Early Childhood Education (ECE) Diploma program. We are excited to have you join us as part of the TRU School of Education. 
The ECE Diploma and Specialization Certificate programs are committed to preparing future early childhood educators to walk with the children of the 21st century, learning and developing skills by: 
· engaging in educational practices that create the possibility for more livable worlds,
· understanding early childhood education as a political and complex project that has the potential for transformative change, and, 
· taking inspiration from ECEBC’s position paper on the role of the educator and striving to support students in developing the behaviors and dispositions to walk with complexity, listen with respect, think differently, and to live joyfully.
 We are looking forward to welcoming you to campus for the ECE Diploma program.


[bookmark: _Toc231988326]ORIENTATION 
The program will begin with a required orientation during the first week on campus. Please make arrangements to allow for your attendance. Location, date(s) and time will be shared with you ahead of time. This orientation is designed to introduce you to your cohort, program faculty, campus facilities, and broader professional expectations. 
Prior to the orientation, you will be provided with instructions for the completion of the following: 
· Criminal Record Check application: To participate in your practicum courses, you must complete the online Criminal Record Check (CRC) so that the program can receive a clear report from the BC Ministry of Public Safety and Solicitor General.
· Media Privacy Notification & Consent Form 
· Off Campus Activities Informed Consent Form 
· Immunization Record Form 
If you have any questions regarding the CRC process, please feel free to contact the Program Assistant.
You will need to bring two pieces of official identification as follows: 
· One piece of primary photo ID: e.g., BC driver’s license, BC ID card, BC services card, passport, or Canadian citizenship/permanent resident card. 
· One piece of secondary ID: e.g., School ID card, birth certificate, BC services card, Canadian or US driver’s license, picture employee ID card, or bank card.



[bookmark: _Toc231988327]BOOKS AND RESOURCES 
Faculty try to keep textbook costs to a minimum and provide course readings and materials, when possible, that are accessible through the Moodle site for the course, and/or through the TRU library. Any required textbooks/course packs etc. are listed in the course outlines. Students will be able to contact instructors directly through the Moodle link for their course. 
You will need to purchase the following supplies: 
1. Staedtler Colored Pencils, Premium Quality Extruded Coloring Pencils with Break-Resistant Lead, Box of 24 
2. Staedtler Karat Premium Quality Soft Pastel Chalks Set of 12 colors in Heavy-Duty Cardboard Storage Case 
3. Sharpie Permanent Markers, Ultra Fine Point, Black, 12 Count 
4. Staedtler Mars Lumograph Graphite Artist Sketch Set, 6 Degrees (6B, 4B, 2B, B, HB, 2H), Mini Mars Plastic Eraser, Metal Sharpener 61 100C8LU (please bring with you to the orientation) 
5. Opus Paperback Sketchbook 8.5” 12” and 4” x 5” (please bring with you to the orientation).
6. Digital Camera for example with 64GB Card Autofocus 2.7K 48MP Kids Camera with 16X Zoom Anti Shake 2 Batteries, Compact Portable Small Point and Shoot Digital Cameras or you may want an expensive one with video function 
7. One roll of painter’s tape 
8. Large display board 
9. A 36' x 48' Tri-fold foam presentation board
[bookmark: _Toc231988328]NEW TO TRU?
Information about Student Services is available at http://www.tru.ca/campus/services.html 
[bookmark: _Toc231988329]STUDENT EMAIL AND COMPUTER SYSTEM ACCOUNTS 
To avoid missing critical communications from the program and the university, it is very important that you have access to your myTRU email account before you begin your classes in September. Beginning the first week of classes, all communications will be sent to your myTRU student email. Additionally, you must use your myTRU student email account to email your instructors, the program advisor, or the program assistant. This specific link directs you to reset your password for your myTRU student email. 
Direct links and step-by-step instructions for setting up your student email and computer system accounts can be found at this Student Engagement & Experience: Getting set up link. 
[bookmark: _Toc220413328][bookmark: _Toc231988330]CONTACT INFORMATION
Early Childhood Education Centre
Address: Thompson Rivers University - 1274 McGill Road Kamloops BC V2C 0C8
For more information about the ECE program visit our website at
Early Childhood Education (ECE) Program: Thompson Rivers University
If you have general questions regarding the program, courses, or course schedule, please feel free to contact the ECE program advisor.
	Program Assistant for School of Education
Office: AE 360
Email: soe@tru.ca

	Program Academic Advisor 
Office: AE 360C
Email: edadvising@tru.ca

Book an appointment
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[bookmark: _Toc231988331]PROGRAM OVERVIEW
The Early Childhood Education Diploma program aligns with legislative commitments, provincial and Indigenous learning frameworks, and human rights agreements. The ECE cohort will engage in collective learning using classroom-based research and practicum to work with children, families, and communities.
[bookmark: _Toc231988332]Decolonization
As educators and mentors of future educators, we recognize our obligation to teach the hard truths of Canada’s colonial history and its harmful impact on Indigenous peoples balanced with celebrating the strength and resilience of Indigenous communities and peoples.  In memory of the words spoken by Honourable Senator Sinclair who led the Truth and Reconciliation Commission, he stated, “Education is the means to reconciliation” (Truth and Reconciliation Commission, 2015). Through our program, we affirm a strong commitment to redress the damage inflicted on the lives, spirit, land, cultures, and languages of Indigenous peoples in Canada with exceptional consideration to the first house of the Secwepemc Peoples upon whose land Thompson Rivers University is located.
At TRU, decolonization is a place‑based responsibility grounded in the fact that our university sits on the ancestral and unceded territory of Tk’emlúps te Secwépemc, within Secwepemcúl’ecw. Decolonization means identifying and removing the colonial structures, assumptions, and curriculum elements that were imposed here, so we can return to and centre the Secwépemc knowledge, language, laws, and worldviews that originate from this land.
This is different from broad Indigenization. Decolonization at TRU is not pan‑Indigenous and does not rely on symbols or teachings from other Nations. It must be Secwépemc‑specific, using authentic local resources and guided by Secwépemc people, protocols, and responsibilities. This approach aligns with UNDRIP, DRIPA, and the TRC Calls to Action, but in a way that is meaningful to this place.
By grounding our teaching and curriculum in the Secwépemc worldview, we help ensure that all learners understand the culture and knowledge that existed here long before colonization, and leave TRU prepared to respectfully engage with the First Peoples of any territory they may work or live in. Decolonization is how we honour the host Nation and make TRU a place where Secwépemc people feel at home in their home.
Through our ongoing commitment to decolonization and advocacy, we strive to make meaningful contributions in response to the TRC Calls to Action #62 and 63 pertaining to education:
Call to Action #62 
We call upon the federal, provincial, and territorial governments, in consultation and collaboration with Survivors, Aboriginal peoples, and educators, to:
I. Make age-appropriate curriculum on residential schools, Treaties, and Aboriginal peoples’ historical and contemporary contributions to Canada a mandatory education requirement for kindergarten to grade Twelve students.
II. Provide the necessary funding to post-secondary institutions to educate teachers on how to integrate Indigenous knowledge and teaching methods into classrooms.
III. Provide the necessary funding to Aboriginal schools to utilize Indigenous knowledge and teaching methods in classrooms.
IV. Establish senior-level positions in government at the assistant deputy minister level or higher dedicated to Aboriginal content in education.
Call to Action #63 
We call upon the Council of Ministers of Education, Canada to maintain an annual commitment to Aboriginal education issues, including:
I. Developing and implementing Kindergarten to Grade Twelve curriculum and learning resources on Aboriginal peoples in Canadian history, and the history and legacy of residential schools.
II. Sharing information and best practices on teaching curriculum related to residential schools and Aboriginal history.
III. Building student capacity for intercultural understanding, empathy, and mutual respect.
IV. Identifying teacher training needs relating to the above.
(TRC, 2015, p. 7)
[bookmark: _Toc220413331][bookmark: _Toc231988333]Coursework
Your coursework in the ECE diploma program will prepare you to become a certified early childhood educator in BC. As you complete the diploma, you will engage in course work and practicum experiences to become an early childhood educator who co-creates rich and relevant curriculum with children as outlined by the British Columbia Early Learning Framework. You will be supported as you learn to work with young children in ways that respond to the complexities lived with around the world now and in the future. Your coursework in the ECE diploma program will support you in becoming an early childhood educator who creates conditions for all children to flourish in ways that celebrate and honour difference and diversity.
Small class sizes and welcoming learning environments mirror the collaborative, relational, and reciprocal learning and practice ECE students and educators commit to in their work with young children.
Areas of learning include developing relationships with children, child development, child guidance, interpersonal relations, educational theories, designing and developing curriculum content, reflective practice, working with families and program administration. Practicum experience is a component in each semester.
Students who have completed the ECE Diploma may choose to continue studying to receive the Infant and Toddler Specialization Certificate in ECE, and/or the Inclusive Practices Specialization Certificate in ECE.
[bookmark: _Toc220413332][bookmark: _Toc231988334]Integration of Theory and Practice 
The courses and practica are linked by consistent thematic threads that run across courses. All courses attend to common themes that all educators must address; for example: Indigenous ways of knowing, diversity and culture, and varying instruction to meet the needs of students with exceptionalities. In addition, the faculty model collaborative teaching approaches as they prepare and teach courses together. Similarly, theory and practice are integrated by including current literature and research findings in course work and practica assignments.



[bookmark: _Toc222736893][bookmark: _Toc222754571][bookmark: _Toc231988335]ECE Diploma Program at a Glance
[bookmark: _Toc222736894][bookmark: _Toc222754572][bookmark: _Toc231988336]Full-time Study
[bookmark: _Toc222754573][bookmark: _Toc231988337]Year 1
	Semester 1
	Semester 2

	ECED 1200
	Practicum 1- Developing Relationships
	ECED 1300
	Practicum 2 – Program Planning

	ECED 1340
	Interpersonal Relations – Communications
	ECED 1320
	Child Guidance

	ECED 1350
	Introduction to Program Planning
	ECED 1360
	Curriculum Development

	ENGL 1100
	Composition
	ECED 1440
	Interpersonal Relations – Helping Interactions

	CYCA 2400
	Child Development – Conception to Age 8
	CYCA 2410
	Child Development – Age 9 to Adult


[bookmark: _Toc222754574]
[bookmark: _Toc231988338]Year 2
	Semester 3
	Semester 4: Infant & Toddler Specialization Certificate in ECE

	ECED 2200 
	Practicum 3 – Demonstration
	ECED 1300
	Practicum 2 Program Planning

	ECED 2350
	Advanced Program Development
	ECED 1320
	Child Guidance

	ECED 2440
	Interpersonal Relations – Working with Families
	ECED 1360 
	Curriculum Development

	ECED 2490
	Administration of ECE Programs
	ECED 1440
	Interpersonal Relations – Helping Interactions

	ECED 1330
	Child Health
	CYCA 2410
	Child Development – Age 9 to Adult

	Graduate with:
	Graduate with:

	TRU ECE Diploma
	TRU Infant Toddler Specialization Certificate
(ECED 2440, 2490, 3400, 3410, 3450)

	Complete 500 hours and apply for Early Childhood Educator Certificate to Practice from BC ECE Registry
	Apply for Infant Toddler Educator Certificate to Practice from BC ECE Registry

	
	Semester 4 (or 5): Inclusive Practices Specialization in ECE:

	ECED 3300
	Field Experience – Programming for Individual Children

	ECED 3310
	Child Growth and Development – Individual Differences

	ECED 3350
	Programming for Individual Children

	Graduate with:

	TRU Inclusive Practices Specialization Certificate (ECED 2440, 2490, 3300, 3310, 3350)

	Apply for Special Needs Educator Certificate to Practice from BC ECE Registry



For a full description of all courses, see the current TRU Academic Calendar

[bookmark: _Toc222754575]
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[bookmark: _Toc222754576][bookmark: _Toc231988340]Year 1
	Semester 1
	Semester 2

	ECED 1340
	Interpersonal Relations – Communications
	ECED 1330
	Child Health

	CYCA 2400
	Child Development – Conception to Age 8
	ECED 1440
	Interpersonal Relations – Helping Relations

	ENGL 1100
	Composition
	CYCA 2410
	Child Development – Age 9 to Adult 
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	Semester 3
	Semester 4

	ECED 1200
	Practicum 1
	ECED 1300
	Practicum 2

	ECED 1320
	Child Guidance
	ECED 1360
	Curriculum Development

	ECED 1350
	Introduction to Program Planning
	Arts Course (Optional)



[bookmark: _Toc222754578][bookmark: _Toc231988342]Year 3
	Semester 5

	ECED 2200
	Practicum 3 – Demonstration
	ECED 2440
	Interpersonal Relations – Working with Families

	ECED 2350
	Advanced Program Development
	ECED 2490
	Administration of ECE Programs

	Complete 500 hours and apply for Certificate to Practice from the BC ECE Registry
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[bookmark: _Toc231988343]ECE Specialization Certificates at a Glance
[bookmark: _Toc222754580][bookmark: _Toc231988344]Infant & Toddler Specialization Certificate in ECE
	Co-Requisites *
	Semester 2:

	ECED 2440
	Interpersonal Relations – Working with Families
	ECED 3400
	Field Experience – Infant and Toddler

	ECED 2490
	Administration of ECE Programs
	ECED 3410
	Development and Care of Infants and Toddlers

	
	
	ECD 3350
	Program Development – Infants and Toddlers

	*Please note, if you have completed your ECE Basic Certificate at an institution other than TRU, you may be required to complete ECED 2440 and ECED 2490 in order to receive the Inclusive Practices Specialization certificate. These courses at TRU may not be offered in the same semester as the 3000 level courses. Please contact the ECE program advisor with any questions about this requirement and course scheduling.
	Graduate with:

	
	TRU Infant Toddler Specialization Certificate (ECED 2440, 2490, 3400, 3410, 3450)

	
	Apply for Infant Toddler Educator Certificate to Practice from the BC ECE Registry












[bookmark: _Toc222754581][bookmark: _Toc231988345]Inclusive Practices Specialization Certificate in ECE
	Co-requisites *
	Semester 2

	ECED 2440
	Interpersonal Relations – Working with Families
	ECED 3300
	Field Experience – Programming for Individual Children

	ECED 2490
	Administration of ECE Program
	ECED 3310
	Child Growth and Development – Individual Differences

	
	
	ECED 3350
	Programming for Individual Children

	*Please note, if you have completed your ECE Basic Certificate at an institution other than TRU, you may be required to complete ECED 2440 and ECED 2490 in order to receive the Inclusive Practices Specialization certificate. These courses at TRU may not be offered in the same semester as the 3000 level courses. Please contact the ECE program advisor with any questions about this requirement and course scheduling.
	Graduate with:

	
	TRU Special Needs Educator Certificate (ECED 2440, 2490, 3300, 3310, 3350)

	
	Apply for Special Needs Educator Certificate to Practice from BC ECE Registry











[bookmark: _Toc220413335][bookmark: _Toc231988346]Practica Features of The ECE Diploma & Post Diploma Programs
Practicum experience is a component of each term. By creating ethical and philosophical commitments, graduates can co-construct rich learning opportunities and become strong advocates for children and families.
[bookmark: _Toc220413336][bookmark: _Toc231988347]Innovative Practicum Model
Practicum placements in Thompson Rivers University (TRU) ECE programs support students as they incorporate course learning and theory into their practice as early childhood educators. TRU ECE partners with on-campus and community early years programs to provide space to explore professional practice in collaborative learning environments. Practicum courses focus on relational, responsive care, collaborative teamwork, and professional, practical and pedagogical skill development. Mentor educators, TRU faculty and students work together with children, program staff, community pedagogists and their cohort to explore course material, engage in applied research and build and document collaborative knowledge and curriculum that aligns with the vision of the BC Early Learning Framework, (2019) "respectfully living and learning together". 
TRU’s Early Childhood Education program is based upon the principle of gradual immersion into the responsibilities of an educator through multiple practica. Each practicum plays an important part in the professional development of future educators and is a prelude to the next practicum. A sense of trust and mutual respect among the student educators, mentor educators, and faculty mentors is essential to promote honest critical analysis and self-reflection from the student educators. 
[bookmark: _Toc220413337][bookmark: _Toc231988348]Practicum 1: ECED 1200
Students tour a variety of early years programs to familiarize themselves with program philosophies, and the variety of career options open to ECE graduates. Students collaborate with TRU faculty to determine a suitable placement for the remainder of their practica experience in the diploma program and complete required practicum hours, becoming acquainted with the children, staff and program they will be learning with in future practica courses.
[bookmark: _Toc220413338][bookmark: _Toc231988349]Practicum 2: ECED 1300
Students return to their placement, building on learning from practicum one, continuing to create and collect evidence of learning and professional development in collaboration with program ECEs and TRU faculty and working collaboratively with children, staff, student peers, and instructors to explore and document pedagogical thinking and practice.
[bookmark: _Toc220413339][bookmark: _Toc231988350]Practicum 3: ECED 2200
Students return to their placement, building on learning from practicum one and two and demonstrate the competencies required for fully qualified early childhood educators in British Columbia. Upon the successful completion of the ECE Diploma Program, students can apply to the BC ECE Registry to receive their certification to practice in BC.
[bookmark: _Toc220413340][bookmark: _Toc231988351]Inclusive Practices Specialization Certificate Practicum: ECED 3300
Students fully participate in a licensed community early childhood program with a certified ECE. Students may also choose to job-shadow a community professional as a component of practicum.
[bookmark: _Toc220413341][bookmark: _Toc231988352]Infant and Toddler Specialization Certificate Practicum: ECED 3400
Students fully participate in licensed community infant and toddler programs under the supervision of certified and experienced Infant and Toddler Educator.

[bookmark: _Toc220413342][bookmark: _Toc231988353]Missed Practicum Time
Attendance in practica is a priority for all ECE practicum students. The planned total numbers of hours/days in a placement are viewed as being the minimum required by the BC Government registry in order to become a qualified professional educator.  Students who miss time in practica will be required to make up this time.  
Future employers also place a high value on regular attendance at work. As a result, students are expected to attend and be on time for all scheduled practicum and classroom learning experiences. The following guidelines apply regarding practicum attendance: 
1. Practicum students are expected to attend their practicum based on the days/times given in their assigned schedule. Any changes must be approved by the Practicum Coordinator in consultation with the Program Coordinator. 
2. Students scheduled for a Practicum who become ill and are unable to attend are expected to telephone the appropriate daycare site at least one hour prior to the scheduled starting time and must inform the Practicum Coordinator. 
3. Practicum students missing Practicum time will have a missed time analysis performed by the Practicum Coordinator on an individual basis. The analysis will include the following criteria: 
a. amount of time missed from the Practicum and classroom 
b. the reason(s) for missed time and/or physician note(s) 
c. presence or absence of a pattern of missed time
d. level of performance. 
4. Students may be required to submit a statement from a physician or other professional. 
5. Practicum Students will be required to make up missed Practicum time as determined by the Program Coordinator based on the analysis and the total practicum hours/days required. 
6. Extended Practicum absenteeism may result in failure of the course, which may preclude the Practicum student from taking further ECE courses that require the course as a prerequisite. See TRU Student Attendance Policy ED 3-1 for additional information
[bookmark: _Toc231988354][bookmark: _Toc220413343]Criminal Record Check 
To participate in your practicum courses, you must complete the online Criminal Record Check (CRC) so that the program can receive a clear report from the BC Ministry of Public Safety and Solicitor General. It is important to note that this criminal record check is through the BC Government, not the local RCMP. TRU will be billed for this process, so you will NOT have to pay. 
 Please follow the instructions carefully:  
1. Go to this link https://justice.gov.bc.ca/screening/crrpa/org-access.   
a. Input the access code HB3TC8YNCA. Click Continue. The screen will take you to the process with Step 1 “Checklist”.  
b. Read and follow the prompts. 
2. Organization Information  
a. Input “Student” to the field “Job Title”  
b. Click “Next”  
c. Scroll to the bottom of the “Terms of Use” and check the box for “I have read and accept the above Terms of Use  
d. Click “Next”  
3.  Log In  
a. If you do have or have just created your BC Services Card as instructions above, please click on “Log In with BC Services Card”.  
b. If you do not have and do not want to have a BC Services Card, please click “Continue without your BC Services Card”.  
	   
	Log In with BC Services Card  
	Continue without your BC Services Card  

	3.1  
	Choose either “Continue with”:  
· BC Services Card app, or  
· Username/password + BC Token  
	Enter your information in the fields.  
Follow the information on the screen and click “Next”  

	3.2  
	BC Services Card app:  
Enter the pairing code into the mobile app.  
 Follow the directions on the app and website. 
	Username/password + BC Token.  
 Follow the instructions on the screen.  
  
	Review all the information you have just provided.  
Click “Next”  

	3.3 
	The screen will take you to Step 4 “Personal Information”. Please make sure all the information is correct.  
Click “Next”. Review all the information. Click “Next”. 
	We do not have a sample for this so if you have difficulties while doing this, please reach out to your Program Assistant  
 
	Terms and Conditions  
Check the box for declaration and click “Next”  
 

	3.4  
	Terms and Conditions: 
Check the box for declaration and click “Next”  
	  
	Check all the boxes and input “Date signed”  
Click “Submit”  
 

	3.5  
	Check all the boxes and input “Date signed”  
Click “Submit”  
	  
	You MUST email two pieces of photo ID (one primary and one secondary) to your Program Assistant using your myTRU email account for identity verification purposes.  


4. Your request for a criminal record check is now in-progress. The results are sent directly to TRU within 3-6 weeks. 

Sharing a Criminal Record Check 
An applicant may be able to share a previous criminal record check with a new organization if they have a valid check that was completed by the CRRP within the last 5 years for the same “works with” category. If this option exists to the applicant, it will be presented at the Information Review page.   
 Note: It is important to contact the organization to confirm if they will accept a previous criminal record check clearance. An organization can decide whether it will accept a shared criminal record check result and may ask the applicant to consent to a new criminal record check.  
 If the applicant chooses to share their previous valid criminal record check, they will be directed to a page where they will be required to Consent to Share a Criminal Record Check. 
 Notes: 
· Do not go to the RCMP for your Criminal Record Check.  
· You will not receive a copy of the clearance letter. It comes directly to TRU and can only be seen by authorized TRU employees.  
· For additional help and a video titled “CRC Applicant Process”, please look here: Apply for a criminal record check - Province of British Columbia (gov.bc.ca) 
Every ECE student must have a criminal record check completed before entering any practicum site. All practica placements are arranged by a ECE Practica Coordinator; ECE student educators may not make their own arrangements for a practicum placement. 
[bookmark: _Toc220413344][bookmark: _Toc231988355]Practicum Extension
Under extenuating circumstances, and with special permission from the practicum coordinator, faculty mentors, and mentor educators, students who have made progress in the practicum but still need more time to demonstrate course learning outcomes may be allowed to extend their practicum hours. 
[bookmark: _Toc220413345][bookmark: _Toc231988356]Sector Competencies
The B.C. Child Care Sector Occupational Competencies set the standards for certification in B.C. To qualify for and maintain certification an ECE must demonstrate the competencies in this document.  


[bookmark: _Toc231988357]PERSONAL AND PROFESSIONAL CONDUCT AND CODE OF ETHICS 
Student educators, as members of the Early Childhood Educator of BC (ECEBC) and Thompson Rivers University, students are required to act in ways that reflect the ECEBC Code of Ethics in the classroom at TRU and as student educators in practicum with children, educators and families.  
· If a student has missed more than the allowable number of course hours, they may be asked to withdraw from a course.  Every attempt will be made to provide advance indication of grades and course status prior to the end of the term. 
· Pausing a course or the program: A student may be asked to pause their course work or practicum for health or wellness reasons or if there has been a contradiction in course / practicum expectations.  In such cases, the student would meet with the program coordinator, the course instructor, and possibly Student Affairs to outline the concerns and to establish a re-entry plan followed by correspondence to summarize the discussion and plan.
· Receiving a failing grade in a course and / or withdrawing from the program: If a student has contravened the ECEBC Code of ethics outlined below (BC CC Reg 52 -1-2), which is a matter of immediate safety for children, the student would receive a failing grade and may be asked to withdraw from the program.  The student would meet with the program coordinator, the instructor, and possibly Student Affairs to outline the unacceptable behaviour and to determine a plan for re-entry in a future semester, and correspondence would be sent to summarize the discussion and plan.   
On practicum, student educators are expected to comply with:
1.  ECEBC Code of Ethics (2021) requiring licensees/educators to uphold professional practice standards and ensure the health, safety and wellbeing of children in their care. and/
2. the BC Childcare Regulation (2007) requiring educators ensure children are not subjected to harm such as shoving, hitting, shaking, confinement, or physical restraint, verbal, physical or sexual abuse may receive a failing grade and/or be asked to withdraw from the ECE program (BC CC Reg 52 (1) (2). 
Any student who places the health and safety of a child(ren) at risk or harms a child (BC CC Reg 52) may be asked to leave the practicum site and may receive at NC as a grade. Please note under the Child Care Regulations, these are reportable incidents to both the Child Care Registry and Child Care Licensing.


[bookmark: _Toc220413347][bookmark: _Toc231988358]PROGRAM FEATURES AND EXPECTATIONS
[bookmark: _Toc220413348][bookmark: _Toc231988359]Classroom Conduct	Comment by Nicky Cao: Keep the level 2 in the alphabetical order
[bookmark: _Toc220413351][bookmark: _Toc231988360]Attendance
Aligning with British Columbia’s Early Childhood Educator (ECE) Registry, students are required to attend at least 85% of the scheduled course time. For example, ECED 1320 includes 39 hours of instruction, of which a student must attend 85% or 33 hours. This means a student may miss no more than two classes in a 39-hour course. In all instances of late arrival or absence, students are expected to communicate with instructors in advance and make arrangements to address any missed content or assignments.
TRU recognizes the importance of student attendance and participation in courses and programs of study.  Please see ED-3-1 Student Attendance for the latest policy and regulations.  In the Early Childhood Education program, student educators cannot miss more than 10% of classes, seminars, or practica. 
Student Educators who must be absent are required to notify their instructor before class, except in the event of sudden illness or unforeseen events.  In addition, the student educator will initiate a discussion with the instructor, as soon as possible, regarding ways to minimize the effect of the absence, and to keep the instructor informed – thus modeling a respectful, professional approach.   
Student Educators who experience serious illness or personal circumstances that will result in prolonged absences from several classes must inform their instructor(s) and the ECE Coordinator, as soon as possible. A medical certificate may be required, and students will need to make up classes or content.  
As classes are generally 39 hours (about 1 and a half days) in total, the 10% rule means 3.9 hours, or one class in your course. In a 52-hour course, the 10% rule means 5.2 hours. After two classes are missed, each instructor has the autonomy to give a make-up assignment of their choice and a deadline of their choice. 
[bookmark: _Toc220413352][bookmark: _Toc231988361]Attendance and Inclement Weather Practice 
Bad weather happens and some of us need to commute long distances to attend class. During inclement weather when classes are in session, it is the responsibility of the student who feels too unsafe to make the commute, to make arrangements with a peer in the course. In addition, it is expected that any in-class work or assignments that are due must be submitted and due dates adhered to. 
Lastly, it is the responsibility of the student who is going to miss a class due to inclement weather, to notify the instructor of their situation and plan for alternate arrangements as soon as is reasonably possible prior to the class. 
[bookmark: _Toc231988362]Cell Phone Use – Classroom Expectations 
To support professional competence and integrity in our practice:
· Personal cell phones are not to be used during scheduled class time. Phones should be silenced and stored in backpacks or designated areas. This supports respectful, focused learning environments for all students.
· Instructors may permit the use of electronic devices for specific educational activities, but this must be clearly indicated in advance.
· Use of personal cell phones during class is permitted only in extraordinary circumstances, such as emergencies, and students should notify the instructor as soon as possible.
These expectations reflect the commitment to professional behavior and respectful engagement consistent with ethical professional conduct.
[bookmark: _Toc231988363]Cell Phone Use – Practicum/Field Placement 
To uphold ethical responsibilities to children, families, colleagues, and the profession:
· During practicum placements, students must not use personal cell phones while engaged in caregiving, supervision, or teaching activities. Phones must remain stored unless needed as part of an approved practicum task.
· Personal cell phones are only accessed in true emergencies or when specifically approved by the practicum supervisor.
· Use of phones for program-related work (e.g., documenting children’s learning or communication with families) should be done only with approved devices and protocols as determined by the placement site — not personal phones — to protect children’s privacy and safety.
These expectations support the ethical principle of protecting children’s well-being, confidentiality, and professional conduct in practice settings.
[bookmark: _Toc231988364]Professional Conduct and Ethical Practice
· Following cell phone expectations demonstrates professional presence, responsibility, and respect for children, families, colleagues, and the early childhood education profession.
· Students are expected to exercise sound judgment and ethical awareness about when phone use is appropriate, prioritizing children’s safety and learning.
· Failure to adhere to cell phone policies may be addressed under course and practicum conduct procedures, consistent with ethical expectations for educators.
These statements are grounded in the understanding that ethical practice is essential to building trust, promoting high-quality care and learning, and modelling professional behaviour in early childhood settings.
[bookmark: _Toc220413353][bookmark: _Toc231988365]Children in class
The Early Childhood Educator program recognizes that student educators come from a variety of backgrounds and circumstances. To that end, students with young children are expected to make appropriate arrangements for childcare, including during times of illness and elementary school closures. To ensure a balance between student educators meeting the proficiencies of the course, and so that classroom activities and educational objectives can be achieved, it is best that children do not accompany students to class. Under extenuating circumstances and for a limited time with instructor approval, children may attend classes when finding childcare remains a challenge. This must be communicated to the instructor in advance. Parents/guardians must ensure the safety and well-being of their child during class time.  
[bookmark: _Toc231988366]Respectful Behavior
All students are required to maintain professional behaviour, as outlined in the ECEBC’s Code of Ethics, throughout their participation in this course and practicum. Thompson Rivers University is dedicated to fostering a respectful, inclusive, and supportive learning environment. Students are expected to engage in conduct that contributes positively to the classroom community. Expectations include:
• Communicating respectfully with peers and instructors
• Listening actively and making space for diverse perspectives
• Using appropriate language in all discussions and interactions
• Contributing to a safe and welcoming environment for all participants
Behaviour that undermines the dignity or safety of others, including disruptive, disrespectful, or inappropriate conduct, will not be tolerated and may be subject to university policies (official policies). 
[bookmark: _Toc231988367]Removal for Breach of Professional Competency
If a faculty member or Mentor educator believes a student (respondent) has failed to meet expectations of professional competency, they may remove the respondent from a course or placement until the concern is addressed.  If the matter cannot be resolved with a discussion with the respondent that clarifies expectations and standards, it will proceed to adjudication, as outlined below.
 Where a concern proceeds to formal adjudication, the respondent is provided with written notice of the allegations, the applicable professional standards, and the potential consequences, together with a reasonable opportunity to respond and provide relevant information. An impartial investigation is then conducted, involving interviews with the parties and review of available evidence, in a manner that is fair, timely, and proportionate, and that ensures the respondent has a meaningful opportunity to know and respond to the case against them.
Following the investigation, a written report is prepared setting out the evidence, findings of fact, and a determination—on a balance of probabilities—of whether a breach of professional standards has occurred. The Dean reviews the report and makes a final determination, including any appropriate outcomes or sanctions, up to and including removal from the program. The decision is communicated in writing, with reasons, to the respondent (and, where appropriate, the complainant), ensuring transparency, accountability, and consistency with principles of procedural fairness.	Comment by Scott Blackford: Or Program Chair?  Or it could be a special committee
[bookmark: _Toc220413350][bookmark: _Toc231988368]Grades and Assessment 
A final grade of C or better in all courses is necessary for program continuation and completion. Additionally, it is expected that ECE students will complete all assessment components in each course, following any late assignment expectations.
[bookmark: _Toc220413354][bookmark: _Toc231988369]Writing and Speaking Expectations
Recognizing that educators work in dynamic and complex conditions where professional expectations require the ability to remain present and respond in both written and verbal communication, the Early Childhood Education program at TRU is committed to ensuring that all educators display well-developed writing and communication skills in courses and in practica. Faculty and practica mentors are encouraged to develop criteria for grading student educator work in courses and practicum that reflect the commitment to excellent English skills and abilities, and to high standards of performance in all communications. All faculty in the program will help student educators identify both their strengths and weaknesses in their written and spoken English. If a student educator’s skills are deemed to be below an acceptable standard, remediation steps are the student educator’s responsibility and may include hiring a private tutor or successfully completing a designated course. If the remediation efforts do not result in sufficient improvement in written and spoken English (as defined by the faculty), the faculty may recommend a withdrawal from the program. 
[bookmark: _Toc220413355][bookmark: _Toc231988370]Academic Integrity
Student mentors in the TRU Early Childhood Education Program are expected to show originality in their work. They are also expected to show a professional attitude towards research and the use of existing materials. Therefore, students cannot use others' ideas without acknowledging the sources. All student educators should be aware of the policy ED-5-0 Academic Integrity.
Forms of academic dishonesty include cheating, academic misconduct, fabrication, and plagiarism. Plagiarism is the presentation of another person’s work, words, ideas, images, or data as one’s own without acknowledging the source. 
The TRU ECE program expects that student educators will adhere to TRU institutional policy regarding plagiarism (Academic Integrity ED-5-0). Students are encouraged to familiarize themselves with the Centre for Academic Integrity, which provides more detailed explanation of plagiarism and how it can be avoided. 
References for proper citation styles (websites): 
1. TRU Library Citation Style Guides (various styles are listed and explained, with examples) 
2. The Writing Centre A TRU-based site offering information regarding writing styles, structures and citations and in-person or online appointments with writing tutors. 
3. http://apastyle.apa.org (can be sourced if someone wants to purchase a manual) 
[bookmark: _Toc231988371]Use of Generative AI
Generative AI may be used as a learning support tool within the Early Childhood Education program; however, acceptable use varies by course and assignment. Students are required to consult with each instructor for specified level of AI use (e.g., permitted, limited, or prohibited). When allowed, AI must not replace original thinking, professional judgment, or reflective practice, and any use must comply with academic integrity standards.
There is a Moodle site established for each course. Course materials including readings, course syllabus, assignment descriptions, lecture notes, and other supplementary content will be accessible via Moodle. Students will also be required to access the TRU library for their course work.  
Students are reminded that a lecture is considered the intellectual property of the instructor and is subject to privacy guidelines. If students wish to tape-record, photograph, video-record or otherwise reproduce lecture presentations, course notes or other similar materials provided by instructors, they must obtain the instructor’s written consent beforehand. 
Students should think carefully before using Artificial Intelligence (AI) writing tools that generate thinking, such as Large Language Models (LLMs). If you are unsure, please talk to your instructor or refer to the university’s Student Academic Integrity policy (link at the bottom of this document).  
[bookmark: _Toc220413356][bookmark: _Toc231988372]Accommodation for Students with Disabilities
The University embraces diversity and welcomes the contributions, experiences and participation of all students, including students with disabilities, as valued members of its community. The University affirms its responsibility to provide an accessible and inclusive educational environment for all its students. The University is committed to providing reasonable academic accommodations for students with diagnosed disabilities in a manner that is consistent with its educational mandate, academic principles, and legal obligations.  
The University’s objective is to provide access to educational opportunities for students with disabilities by reducing the physical, attitudinal, and systemic barriers experienced by students with disabilities.  
[bookmark: _Int_KMt7R4mr]Through Accessibility Services, the University shall assist students with disabilities who self-identify and seek academic accommodations. While the University is responsible for providing appropriate and reasonable accommodations, students with disabilities are equally responsible for meeting their course and program requirements and for participating in their own accommodations. 
All faculty members of the Early Childhood Education program provide accommodation for students with disabilities following official notification from Accessibility Services.  
If you require accommodation, please contact Accessibility Services and meet with an Accessibility Services Advisor for assistance. They will require documentation to process your request.
[bookmark: _Toc220413357]

[bookmark: _Toc231988373]STUDENT RESOURCES AT TRU	Comment by Nicky Cao: Put the level 3 in alphabetical order
To explore options for transferability and laddering, please contact: edadvising@tru.ca 
[bookmark: _Toc231988374]Indigenous Student Development 
Location: ‘The Gathering Place’  House 5
Phone: 250-371-5972
Email: indigenous@tru.ca 
The coordinator of services for Indigenous students is responsible for providing services to support and assist Indigenous students in completing their educational programs.
The Gathering Place, located in House 5, is a friendly and inviting Indigenous Centre that provides information on all aspects of university life and doubles as space to socialize, study or just take a break from your day. It is truly a home away from home.
[bookmark: _Toc220413368][bookmark: _Toc231988375]Awards and Scholarships
For TRU-wide opportunities, please visit https://www.tru.ca/awards.html
For ECE specific awards and scholarships, please visit ECE’s website 
[bookmark: The_Gathering_Place_"Cplul’kw’ten"_Where][bookmark: _Toc231988376][bookmark: _Toc220413363]Student Services 
Location: OM 1631
Hours: Monday-Friday 8:30-4:00 pm
Phone: 250-828-5023
Email: studentservices@tru.ca	
Student Affairs provides many resources such as Sexualized Violence Prevention and Response and Student Case managers.
Student case managers provide short term solutions, support with connecting students to resources on and off campus and navigating campus policy.  Appointments with case managers are booked in advance, but emergency or crisis situations are dealt with as quickly as possible.
Any TRU community member who is concerned about the wellbeing of a student can submit an CARE report to initiate a check-in from a student case manager. These reports can be submitted anonymously. 
[bookmark: _Toc220413364][bookmark: _Toc231988377]Accessibility Services
Location: OM 1631
Phone: 250-828-5023
Email:  as@tru.ca 
If you are a student with a disability and require accommodation, please contact the Accessibility Services Department as soon as possible. If you are already registered with Accessibility Services and have an accommodation letter, please meet with the course instructor to discuss the accommodations you require in class. Staff at Accessibility Services can arrange for learning accommodations and supports to students who provide documentation that confirms their eligibility. Tutoring, note-taking, sign language, adaptive technology, and alternative test taking strategies are available.
[bookmark: _Toc231988378]Medical Clinic
Location: OM 1461 (appointment only)
Hours: Monday to Friday (9 am – 3 pm)
Phone: 250-828-5126
Email: trumedicalclinic@tru.ca	
Please follow the link provided above to find the intake and patient forms to complete as well as a list of services offered. Appointments are required to see the accredited physicians on staff.
[bookmark: _Toc231988379]Sexualized Violence Prevention and Response Office
Located: OM 1486
Phone: 250-828-5023 
Email: svpr@tru.ca
Provides support to any student who experienced past or current sexualized violence, inter-partner violence, or gender-based violence. They provide support through reporting processes, connection to resources on and off campus, emotional support, safety planning, emergency housing, and support for people providing care to victims/survivors. 
[bookmark: _Toc220413362][bookmark: _Toc231988380]Wellness Centre
Location: OM 1479
Phone: 250-828-5010
The TRU Wellness Centre promotes the physical, emotional, social, intellectual, occupational and spiritual well-being of students by being a safe place for students to rest, recover, connect and access counselling and support.
[bookmark: _Toc231988381]The TRU Writing Centre
Location: Old Main building (OM 1411) 
Phone: 250-852-7673 
Email: writing_ctr@tru.ca
The Writing Centre offers a safe space dedicated to assisting students in improving their writing skills and processes with tutoring options and peer-to-peer conversations.  Book an appointment for either in person or online tutoring sessions. Or just pop by the centre for a friendly, relaxed environment to study to and access to peer support.
[bookmark: _Toc220413367][bookmark: _Toc231988382][bookmark: _Toc220413359]Sports and Recreation
Location: TRU Gym
Phone: 250-828-5271 
Remember to always make time for yourself. There are multiple free gym classes offered by certified instructors in the TRU gym basement every day, including Pilates, strength training, yoga, bootcamp, Zumba, etc. 
TRU  has a full-sized track and field area and adjoining soccer fields as well as access to The Canada Games Aquatic Centre / Tournament Capital Centre (TCC) that is located directly behind the TRU track. 
Location: 910 McGill Rd
Phone: 250 828-3655

[bookmark: _Toc220413366][bookmark: _Toc231988383]Thompson Rivers University Students’ Union (TRUSU)
Location: Information desk in the Campus Activity Centre 
Phone: 250-828-5289
Email: info@trusu.ca
The Student Society is responsible for representing students on campus to ensure student success at TRU. Students are entitled to vote at Annual General Meetings and take full advantage of the benefits of the TRUSU office. Interested students can run for TRUSU board positions.
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